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1.1 Jenis-jenis Page Style dalam OpenOffice

Default
First Page
Left Page
Right Page
Envelope
Index
HTML
Footnote
Endnote

Landscape

Page Style pemula yang disediakan oleh OpenOffice.

Boleh digunakan untuk membentuk Cover Page.

Amat sesuai apabila mencipta buku, atau majalah.

Untuk envelop

Untuk meletakkan Table of Contents (ToC) atau tajuk dan isi kandungan.

Untuk membina helaian laman web.

Untuk meletakkan semua nota kaki selalunya pada akhir dokumen.

Untuk meletakkan semua nota akhir juga selalunya pada akhir dokumen.

Muka surat melintang.




1.2 Lokasi info untuk Page Style

Senarai
jenis Page
Style akan
muncul dan
sudah boleh
dipilih.
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Default
Footnaote
Endnote
First Page
Left Page
Right Page
Envelope
Index
HTML

Landscape

—

IS
Default
au 1

Klik kanan di sini.

Format

A
Gl

Default Formatting Ctrl+ M

Character...

Paragraph...

Bullets and Mumbering...
Page...

Change Case
Columns...

Sections...

St!lﬁwd Fermatting  F11
AutoCarrect ‘ ‘

Atau, dapatkan
arahan ini.

Kemudian
pilih butang
Page Styles.
4
& & O Q-
age Styles
Endnote
Envelope
First Page
Footnote
HTML
Index
Landscape
Left Page
Right Page
All e




1.3 Mengurus Page Style
1.3.1 Mempamerkan Page Style Dialog Box

Format

A
Gill

Default Formatting Ctrl+M
Character...

Paragraph...
Eullets and Numbering...

BN 1 )

Change Case r

Columns...

Dapatkan
arahan Format >
Page.

Page Style: Default

D Kotak Dialog Page

Organizer Page Background Header Faq/ 2 ) Sty|e akan

Paper format

Format
Width

Height

Crientation

Margins
Left

Right
Top

Bottom

11.00"

(®) Portrait
) Landscape

0.79"
0.79"
0.79"

0.79"

-
-

-
-

E

8.50"

4k 4k 4k

4k

—— muncul.
Text direction |Le‘|"t-tn-right (horizontal) W ‘
Paper tray |[Fr|:urr1 printer settings] w ‘

Layout settings
Page layout |Right and left ~ |
Format |‘|r 2,3, .. w |
[ Register-true
Reference Style
Cancel Help Reset



1.3 Mengurus Page Style
1.3.2 Memahami Parameter-Parameter dalam Page Style Dialog Box

Organiser

Page

Background Header

Page Style: Default x

Organizer Page Background Header Footer Borders Columns Footnote

Name Default
Next Style [Defaut ]
Linked with [ |

gor tom Styles |

Centains

‘Width: 8.5 inch, Fixed height: 11.0inch + From top 0.79 inch, From bottem 0.79 inch + No
header + No footer + Text direction left-to-right (horizontal) + Page Description: Arabic,
PortraitLeft + Default + Not register-true

T Help E==

Page Style: Default

Organizer Page Background

Paper format

ks

Header Footer Borders Celumns Footnote

ABC—
Format
Width 850" B
Height 100"
Orientation @ Portrait Text direction Left-to-right (horizontal) |
O Landscape Paper tray [From printer settings] ~
Margins Layout settings
Left 079" z Page layout Right and left v
Right 07" 2 Format 12,3, =
Top 079 = [ Register-true
Bottom 070" - Reference Style

Cancel Help

% Page Style: Default

Organizer Page Background Header Footer Borders Columns Footnote

Iy

Background color

x Page Style Default

L

Organizer Page Background Header Footer Borders Columns Footnote

Header
Olffcsr o

No Fill
ST T T ]I T S
EEEERREROEO0

Same content left/right

Left margin

|
JOEECEREEca0c
m ]

B [ o 5 o
mm | (e ] ]

No Fill

Cancel Help

Footer

Borders

Columns Footnote

Page Style: Default B
Organizer Page Background Header Footer Borders Celumns Footnate
Footer
[ Eooter on:

Same content left/right

Left margin

t margin

g

Use dynamic

Height

AutoFit height

More..

e | [ | =

Page Style: Default

Organizer Page Background

Line amangement
Default

] |

User-defined

Shadow style
Dosition

Header Footer Borders Columns Footnote

Line Spamng[t\a contents
style Left 000"
Right 0.00"
Top 000"
Bottom |0.00"
Synchronize

Cancel Help

| ][

b

Reset

X Page Style Default

Organizer Page Background Header Footer Borders Columns Footnote

Settings

Celumns.

Width and spacing

Column 1 2 3

Width 5 E

Spacing B T
AutoMidth

Separator line

Line

H

ght

Bosition Top

Cancel Help

Height

AutoFit height

More.

Reset

% PageStyle: Default

Cancel Help

Organizer | Page | Background | Header  Footer | Borders Columns| Asbtnate

Footnote area

fhar pags aresl
© Maximum footnote height
Space to text

Separator line

Position
Weight
Length

Spacing to footnote contents

Reset

004" 2

Left ~
050pt v

5% B

004" B

Cancel Help

Reset

Reset



1.3 Mengurus Page Style
1.3.3 Mencipta Page Style Baru

Format

Default Formatting Ctrl+ M

M Character...
Gill

Paragraph...

Nama Page Style belum wujud

Pilih
Organizer.

E_EI Bullets and Mumbering... g!(I;/TeEUtang Page
2
Chanoe Case ! o
Mula dengan ® & & A
memilih arahan age Styles
J—_ E:ggl';tpee Klik kanan pada
1 j Styles Egd Formatting F11 First Page - kawasan kosong.
AutoCorrect , | Footnote L 3
HTML L ——
[ndesx % Mew.. — -
Landscape Modify. 4
Left Page " Pilih New
Right Page ew.
All v

5 '\“rganizerlpage aackgmund Header ‘rooter Bord~

S

Masukkan satu nama
untuk Page Style baru

~lumrs Footnote

A )
Name Untitled1 h -
Next Style |Untitled! v
Linked with |
LCategory |Cu5t0m Styles i
Contains
Width: 8.5(inch, Fixed height: 11.0 inch + From top 1.0 inch, From bottom 1.0 inch + Text
direction [gft-to-right (horizontal) + Page Description: Arabic, Portraitleft + Mot register-
true

8

Semua 7
parameter di sini. © ~
tak perlu diisi.

QK Cancel Help Reset

~

Seterusnya, klik tab Page. Kemudian
lakukan juga untuk tab-tab yang lain.



1.3 Mengurus Page Style
1.3.4 Menggunakan Page Style baru

Page1/1

Default

Pilih Page Style 2 | mystle

yang baru ) First Page

dicipta. Left Page
Right Page
Envelope
Index
HTML
Footnote

Endnote

) Landscape
Default " P

[

Klik kanan di sini.

il sy (Gl T ov——46

3 " Nama dan rupa bentuk Page
~  Style baru yang telah
dihasilkan.

Page1/1



1.4 Menggunakan pelbagai Page Style dalam dokumen melalui arahan Manual Break

Penang iz & stzte in halavsiz located on the northwest Pilih satu tem pat untuk

Insert - ili
Malsces, " memasukkan Page Style l Pilih arahan Insert > Manual
Penang 5ta-t£labm‘cerac by Kedah in the nonth” Y lain Manual Break... \ 2 ) Break.
parts - Dengng Islend, where the seat of govddl 1 I o ] i 5 |>3 —
Wll ssley in Enzlish) on the Malsy Paninsuls] | Fields v
Highly vrbanized and indus trislized Penang 12 one of the most davaloped snd aco nomi cally importent % Sgecial Character...
states inthe country, 82 well 2= a thriving tourist destination. Penang has the third-hizhest Human
Dravelopmant Index in Malavsia, affer the state of Sslangor and the fadaral territory of Kuala Lumpur. Formatting Mark ¥
Itz heterogenenus populstion is highly diverse in ethnicity, cultore, lanpwage sndreligion A resident of
Penang is colloguizlly known 2= 3 Penangits (in English) or 2 Penang lang (inthe local Penang
Hokkisn dialact).
Archasological evidence shows that Penang (island and its meinland territory) was inhabited by the | Insert Break X
Semang-Pangsn of the Jum and Yen linesgs, both now considerad extinct cultures. They were hunter-
eatherers of the Neagrito stodk having short stemere and dark complexion, and were dispersed by the T}rpe
Mizlays 2= far back as D00 vears ago. The lzst recorded sboriginal attlement in Pensng was in the QK
1220 in Kubang Semane. The firstevidence of prehistoric human settlement in what is now Penang O Line break
wera fovnd in Guar Kepah 2 cave in Sebarang Perai in 123560, Basad on mounds of z2a shalls with
human skalstons, stons implements, broken ceramics, znd food lefovers insida, the settlemant was O Column break Cancel
astim sted t0 be betwoan 3000 to 4000 years old. Other gone= tools found in various places on the Eland
of Peneng pointed to the existence of Meolithic s=ttl ements dating to 5000 years smo. @ Pa ge break Hel
Oelp

There sra thres main geologicsl formations in Pensne, i.e. the orthoclase to interm edi ste microcline
Eranite, micror line prandte, and the Mahans formation {meinl ¥ farmuginous spotted s ate). Paneng
Izland has no sedimentary rocks and most of the island iz vnderlzin by ieneous rodks which are granites

m{é— Pilih salah satu
__ Page Style di sini.

in the [ITGS or Stedieizen clazsification. On the baziz of proportions of alkali feld=par to total feldeapar, Index

eranites on Penang island are further distinguished into two main groups: the North Penang Dluton Chan gJe page

(approximataly north of lstitede 5° 237, and the South Penans Pluton The Dmer group is subhdividad Landscap €

into the Femringhi Granite, the Tanjung Bunesh Granite and the Muka Head Miooeranite, whereas the - Left F'age

latter iz subdividad into the Batw Mavng Granite and the Sunesi Ara Granite. A sody of thres dizparste - m:,rSt}rle

locations on the izland show that the soil profile in Beto Ferringhi (of early Jumsssic age) is silty Rig ht F'age -

wherass thoss in Pava Tewbong (2arly Pemisn — late CarboniBrous) snd Tanjung Bungsh (aarly
Jurassic) are clayey




& OpenOffice” 4

Bab 2

Page Numbering




2.1 Memasukkan Page Numbering
2.1.1 Hubungan antara Page Numbering dengan Header, Footer & Page Style

Header
— — Insert e

Prmamg i 2 ammr o= Ml b of on fen momwn come ofPommmias Malnaim, by fs Smms of 5

Plladaeca |

Fommy rite & bodeed by Kol mic oech od e, sod Forske i theacub. k ocopeacd of twc Manual Ereak“' Manual Ereak“'

| = the n=f cfgeomernt &, =d Schormy s (Eencdy Podacs i F |d
: iy e Fields v LELS FI] Date
&2 Special Character... @8 Special Character... () Time

Formatting Mark v Formatting Mark

Backbic: disions) 4 4| Page Mumbel 3 )

Hrhorelepiel] eridenes ewn it Frosgy fisd = i masbed eitenr ) we mhei — . = - ~ ‘\-.;, I

fommm ;-\I“=r _;:: T lum o=d = gECtlD”... K d i

peemer ofide Negees amck b emudian

Moz fzback = 900 yo= = —

T CH I — drmer of peciivsccie bumes emles = i Pz Hvperlink

B Ee e A e & Hy gunakan arahan

bumen el cons, atces inplemo, b d ke de, the acih .

Ersimmend n e e 300 sz 4000 scactcchfund v = ] INl.

Py pemesd £ das mirsms of Neslie yowiomme dasng £ 5000 yomy e Header *
Footer Al &' Author
Footnote/Endno =

E 7 Foll - Mg £ 6] & Brgrer)
m‘wz-.f_f,;f,_i_\cffr_i:rmf’ Default . & Other.. Ctri+F2
T:E—| g .1:.4:!: :_:: Lerau ( —
= z
g Sungs Am Gemie A audyed| m}'s |E N
=acd ::E &= Bom Forseghi fof ey Jusmose e &x t_'p'. -
IE:I:T—J:: 3 fe==dy I‘_:r:——'l:—c—b:ul::c'.l':: Jusy Bungsh iy Lar‘IdSCE

Header atau
Footer untuk
Page Style perlu
diwujudkan
terlebih dahulu
dengan cara ini.

Footer/ 1 Page Numbering
. diletakkan dalam
Header atau Footer.



2.2 Mempelbagaikan Format Page Numbering dalam Dokumen

Page Style: Default %
Insert Break W Organizer Page Background Header Footer Borders Columns Footnote
T Paper format
3 WBC—
Line brea
() Column break Cancel Width 830" -
) Page break Height 11.00" =
S,t_u,rle ﬂE|p Orientaticn @ Portrait Text direction |LeFt—tD—right (horizontal) e |
- 1 () Landscape Paper tray |[Frnr‘r‘| printer settings] ~ |
Default 5 -
[Defau Pilih salah satu - _—
[]{Change page number: -~ Page Style di sini. argins ayout settings
Left 0.79" - Page layout |Right and left v
~ Untuk memulakan Top 079" |2 [] Register-true 3
sistem ence Sty , -
pernomboran Bottom o7a" = Reference Style Kemudian pilih
baru | format sistem
' pernomboran.

Cancel Help Eeset
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