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1. Using Recommended Charts (Part 1)
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a. Prepare a table as per screenshot
b. Select all cells in the table
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1. Using Recommended Charts (Part 2)
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c. Click Insert tab

d. Click Recommended Charts
e. Excel will recommends several 

charts. Select one.

f. Click OK
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1. Using Recommended Charts (Part 3)
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g. Your chart appears
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2. Sharing and Co-Authoring (Part 1)
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a. Click Share

b. Click: Save to Cloud
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2. Sharing and Co-Authoring (Part 2)
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c. Click your OneDrive

d. Select your OneDrive folder
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2. Sharing and Co-Authoring (Part 3)
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e. Name it as: Report
f. Click Save
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2. Sharing and Co-Authoring (Part 4)
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g. Type person* that you like to share and edit together

h. Click Share**

* The format is <IC Number>@penang.gov.my

** The person should receiving an email invitation. Ask them to click the link in the email
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3. Using 3D Maps (Part 1)
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a. Prepare a table as per screenshot b. Select all cells in the table
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3. Using 3D Maps (Part 2)
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c. Click Insert

d. Click 3D Map

e. Click: Open 3D Maps
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3. Using 3D Maps (Part 3)
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f. Click Map Labels

g. Click Visitors and drag to Height section

h. Visitors is added into Height section
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3. Using 3D Maps (Part 4)
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i. Click Zoom icon to zoom in the 3D Map

j. You can see the 3D Map together 
with the information from the table
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Tamat
Terima kasih
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Youtube:

http://bit.ly/2LaRVYP


