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1. Open Forms App

Apps
a [
OneDrive Word

Explore all your apps —
A

FE

Forms

Create surveys, quizzes, and polls

a. On your Portal, click Explore all your apps

A

b. Click Forms
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2. Forms Start Page: Create New Form

i Forms

My forms Shared with me Group forms

New Form

el

New QQuiz

Click New Form to start creating a new survey
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3. Give Your Forms a Title

a. Click Untitled form

Questions

—+ Add question

b. Fill in Untitled form as per here

Untitleﬁ form _’

c. Fill in Enter a description as per here

Questions

Borang Maklumbalas Muruky Mama Enterprise

Sekian, terima kasih.

Makcik Bawang

Borang ini bagi mengenalpasti tahap kepuasan anda.

-+ Add question
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4. Adding an Image to Title (Part 1)

Image Search OneDrive

> Bing | muruku
N

Upload

a. Click the image icon

c. Click search icon

b. Type: muruku
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4. Adding an Image to Title (Part 2)

e. Click Add

/

b Bing = muruku

B

[w]Search results show images tagged with Creative Commons licenses. Learn more.

d. Select any image

o N

oo

-‘\\5-'\

Borang ini bagi

Sekian, terima kasih.

Makcik Bawang

. Borang Maklumbalas Muruku Mama Enterprise

Questions

engenalpasti tahap kepuasan anda.

f. The image is added here
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5. Adding Questions (Choice)

R — - | —

b. Click Choice

a. Click Add question

/

c. Type all information as per snapshot

1. Muruku paling anda gemari

Durian
Cheese
Original
Belacan

—|L= Add option

d. Click Add option to add more choice

Add "Other" option

(@) Multinle answers > o Required
- P a9

e. Click Required
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+ Add question q

a. Click Add question

6. Adding Questions (Text)

Text

b. Click Text

q 2. Nama penuh anda:

Enter your answer

) Long answer @D Required
4 -

/

c. Type all information as per snapshot

d. Click Long answer

e. Click Required
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+ Add question

7. Adding Questions (Rating)

Y% Rating

a. Click Add question

b. Click Rating

D w P
3. Berikan tahap kepuasan anda terhadap servis penghantaran kami
2 3 4 5 6 7 8 9 10
Levels: 10 v Symbol: | Number v
@D Required
P

c. Type all information, adjust Levels and Symbol as per snapshot

/

d. Click Required
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+ Add question

a. Click Add question

8. Adding Questions (Date)

A&:se input date in format of M/d/yyyy
b. Click Date

Date q
4. Bilakah kali terakhir membeli muruku Makcik (Muruku Mama)?

o Required

c. Type all information as per snapshot

d. Click Required
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+ Add question

a. Click Add question

b. Click ...

9. Adding Questions (Ranking)

i I 5. Susunkan muruku yang menjadi pilihan anda

T Ranking

= Li k[rt

elacan

Cheese

Durian

+ Add option

c. Click Ranking

D Required

/

d. Type all information as per snapshot

/

e. Click Required
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+ Add question

a. Click Add question

b. Click ...

10. Adding Questions (Likert)

N
H

q 6.  Berikan tahap kepuasan anda untuk perkara2 berikut:

Kurang
Teruk Memuaskan

Ranking

Likert

Pembungkusan

Harga

+ Add statement

c. Click Likert

Sederhana Memuaskan Terbaik +

‘Q Required

d. Type all information as per snapshot

e. Click Required
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11. Preview Forms

e. Click Back to return to questions

3 Preview &) Theme

c. Click Mobile

\ & Back

£ Back |:| Computer 5 ?Mobl\e D Computer D Mobile |

: Borang Maklumbalas Muruku Mama

Enterprise

Maklumbalas

a. Click Preview Muruku Mama

Borang ini bagi mengenalpasti tahap kepuasan anda.

Enterprise

Sekian, terima kasih.
Makck Bawang Borang ini bagi mengenalpasti tahap kepuasan

anda.

Sekian, terima kasih.
Makcik Bawang

Hi Saiful Nizam, when you submit this form, the owner will be able to see your name and email address.

* Required

1. Muruku paling anda gemari *

O Durian

d. You see Mobile view

b. You see Computer preview
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12. Change Forms Theme (Part 1)

Preview Theme Share
°' Preview % Theme —

a. Click Theme

ExHE

b. Select this theme
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12. Change Forms Theme (Part 2)

Borang Maklumbalas Muruku Mama
Enterprise

Borang ini bagi mengenalpasti tahap kepuasan anda.
Sekian, terima kasih.
Makcik Bawang

Hi Saiful Nizam, when you submit this form, the owner will be able to see your name and email address.

* Required

1. Muruku paling anda gemari *
O Durian
() Cheese
) Original
O Belacan

2. Nama penuh anda: *

c. When in preview, your new Forms should look like this snapshot
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13. Share Your Forms

oY Preview ) Theme

Send and collect responses

/ Anyone with the link can respond
a. Click Share

b. Select this option

c. Click Copy and paste the link in email

Send and collect responses

Anyone with the link can respond v

Recipients can scan the
code on a phone or
tablet to access the
form.

Download

d. Click to reveal the QR code

e. Click Download to save the QR code
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Tamat
Terima kasih
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