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1. Login to: https://login.microsoftonline.com

a. Type your username: <IC No>@penang.gov.my
b. Click Next

a. Type your password.
b. Click Sign in
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2. Main Page of Office 365 ProPlus Portal
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My Accounts

SettingsApp Launcher

Install Office 2016

View all available apps
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3. My Accounts
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a. Click here to reveal My Accounts

b. Always click Sign out each time 
you not using the Portal
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4. Settings
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a. Click here to reveal Settings

b. Click here to select your preferred theme

c. Click here to select your Start page

d. Click here to change your password

e. Click here to change Portal language

f. Click here to change your app settings
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5. App Settings
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a. This is App Settings option.
b. Click Install status to view your Office 2016 installation count.

c. Currently, no Office 2016 is installed on any PC or Mac
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6. Install Office 2016 (32 bit installation)
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a. Click Install Office apps to reveal installation options

b. Select option: Office 2016

c. Click Save File

d. Run the file. Make sure you on WIFI network, not data plan
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6. Install Office 2016 (64 bit installation)
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a. Click Install Office apps to reveal installation options

b. Select option: Other install options

e. Click Save File

f. Run the file. Make sure you on WIFI network, not data plan

c. Click Advanced and select 64-bit

d. Click Install
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7. App Launcher
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a. Click App Launcher to reveal more option

b. It will list down the shortcut to you Online Apps
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8. View All Available Apps
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a. Click Explore all your apps to reveal more option

b. It will list down All of your online Apps
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Tamat
Terima kasih
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Youtube:

http://bit.ly/2LaRVYP


